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	Have you applied online and obtained a reference number?
	Yes/No   

	Have you picked up The Certificate of Catholic Practice from your Parish Priest and submitted it to the office?
	Yes/No

	Have you submitted the Supplementary Information Form (SIF)?
	Yes/No

	Have you submitted your child’s Full Birth Certificate to the office?
	Yes/No

	Have you submitted your child’s Baptism Certificate to the office?
	Yes/No

	Have you submitted proof of your child’s residence ie Medical Card, Child Benefit Letter, Working Tax Credit or Tax Credit Entitlement Letter from HM Revenue & Customs to the office?
	Yes/No

	Have you submitted proof of your own residence ie utility bill (Gas, Electric or Water) dated within the last 3 months to the office?
	Yes/No

	Have you submitted your Council Tax Benefit Letter or Notice to the office?
	Yes/No
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We need to see all original documents along with photocopies for us to keep. 

If you answer “No” to any of the above then you will not have a complete application.  Please rectify and make sure it is all done by 15th January 2018. If you need any advice then please come and see either myself, Mrs George or Mrs Langan.

Yours sincerely

Mr D Craft    Headteacher
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